
 

 

Monthly Team Meeting Agenda 
          

Meeting title     

     

          

Location Date       

        

          

Start time End time       

        

          

Facilitator       

       

          

Team members in attendance   

    

    

    

    

          

1. Progress review Duration: 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

Communicate and collaborate with your team using Pumble, a business messaging app 

https://pumble.com/


 

2. Notable achievements                                                                                  Duration: 

ACHIEVEMENT #1:  

ACHIEVEMENT #2:  

ACHIEVEMENT #3:  

ACHIEVEMENT #4:  

ACHIEVEMENT #5:  

          

3. Goals in the upcoming month                                                                    Duration: 
GOAL #1:  

GOAL #2:  

GOAL #3:  

GOAL #4:  

GOAL #5:  

          

4. Team members’ questions Duration: 
 
 
 
 
 
 
 
 
 
 
  

          

Next meeting title Location Date Start time End time 

     

 
 

Communicate and collaborate with your team using Pumble, a business messaging app 

https://pumble.com/

